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YMCA of Hong Kong 

 -  

Sports & Recreation Section – Group Programme Application Form 

 

Particulars of Appl icant  

 

Name 
 

 

Contact No. 
 

 

 

Emai l  Address  
 

 

Correspondence Address  
 

( ) 

Name of  Represented  

Organization(If  appl icable)  

 

( ) 

Address  of  Represented 

Organization(If  appl icable)  

 

( )   

Pos ition Held by 

Appl icant( I f  Applicable)  

 

( )  

Off ice No.   

( I f  Appl icable)  

 

Programme Detai ls  

.  Programme Arrangement 

/   

Event/No. of  Sess ions 

□ One Trial  Sess ion   □  Four  Sess ions 

□ Ten Sess ions   □ Competition  

□ Others  :           

 

Dates  & T ime Preferences  

□ Once a  week   □ Twice a  week  

□ Others :          

/ / / / / /  ( )  

Every Mon/Tue/Wed/Thu/Fri/Sat/Sun (Please delete as appropriate) 

 

Starting T ime  
 

 

End T ime 
 

 

Others   
 

 

Starting Date  
 

 

End Date  
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Venue  

□ YMCA of  Hong Kong Ts im Sha Tsui  Centre  

□ ( )Others  (Arranged by YMCA)  

□ :          ( )Others(Provided by appl icant)  

.  

 

Nature of  Sports  

□ Swimming □ Gymnastics  □ Basketbal l  □ Footbal l   

□ Badminton □ Vol leybal l  □ Squash 

□ Mini-Tennis  □ Table Tennis  □ Archery Tag   

□ Aquacise □ Hydrotherapy   

□ Others:                             

 

Age Group of  Participants  

□ (13-35 )Parent-chi ld (13-35 months)  

□ (3-5 )Tots  (Ages 3-5)   

□ (6-17 )Teenagers  (Ages 6 -17)  

□ (18 )Adults  (Ages 18 or above)  

□ (55 )Elderly (Ages 55 or above)  

 

No.  of  Participants  

 

( )  

Speci f ic Teaching 

Requirement( If  

Appl icable)  

 

/ ( )  

Instructor  

Preference/Requirement  

( I f  Appl icable)  

 

  

 

 

Regular Group Programme Application Process and Related Things to Note 
 

I. Method of Application  

a. By Post 41  

Please send the completed form to “Sports & Recreation Section, YMCA OF HONG KONG, 41 Salisbury Road, Tsim Sha Tsui” 

b. By Fax or Email 2131 0256 spe@ymcahk.org.hk 

/ aquatics@ymcahk.org.hk  

Please send the completed form by fax (Fax no.: 2131 0256) or by email (email address: spe@ymcahk.org.hk / 

aquatics@ymcahk.org.hk) 

 

II. Application Process  

a.  

All “Regular Group Programme Application Form” received on at least 60 working days before the course starting date will be 

considered as a valid application. 

b.  

YMCA of Hong Kong will send the proposed course dates, time, venue, sessions and fees to the applicant by email in  10 working days 

upon receiving the application. 

c.  

Applicant MUST complete the following steps after receiving the above email. 

1.  

Confirm the application by replying the email within 10 working days.  
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2.  

Submit the participants list and full course fee by cheque to YMCA of Hong Kong in person or by post before 20 working days of 

the course starting date. 

Remarks  

i. 

 

Participants list MUST include the basic information of every participant, including name, sex, age, contact number (For adult 

participants) or contact number of parents or adult guardian (For child / teenager participants). If there is any missing 

information, YMCA of Hong Kong reserves the right to stop the participants from joining the course; 

ii. *  

*If applicant or the organization needs an invoice from YMCA of Hong Kong, please select the corresponding choice at the last 

page of this form. Otherwise, YMCA of Hong Kong will NOT provide the invoice. 

iii. YMCA of Hong Kong  

Payment can ONLY be made by cheque for regular group programme application. Cheque payable to "YMCA OF HONG KONG" 

d.  

If the applicant fails to submit the required documents or fee according to the above timeline, YMCA of Hong Kong reserves the right 

to reject the application. 

e.  

A confirmation email will be sent to the applicants upon the successful submission and confirmation of the documents 

f.  

Once the application has been confirmed, no changes of course time, participants names or withdrawal request would be granted, 

and no refund for such cases. 

g. spe@ymcahk.org.hk / aquatics@ymcahk.org.hk 

2268 7087( )/ 2268 7010( )  

If the applicant does not receive the confirmation email within 30 days before the course starting, please send an email to 

spe@ymcahk.org.hk / aquatics@ymcahk.org.hk or call 2268 7087 (SPE Unit) / 2268 7010 (Aquatics Unit) to enquire about the 

application status. 

 

III. Course Rules  

 

To ensure our participants can have continuous learning with a proactive attitude, please note and follow about the following rules. 

No matter the applicant does or does not have a represented organization, he/she has the responsibility to note, remind and ensure 

all course participants follow the following rules. 

a.  

If the participants disturb others or affect the course discipline, our instructors have the right to refuse him/her from continuing the 

course. No refund for such cases.  

b.  

For Parent-child course only: Every participant must be accompanied by a parent or adult guardian. 

c.  

Only those with their names on the participants' lists are allowed to attend the lesson. Substitution is strictly prohibited. 

d.  

Participants should take care of their own personal belongings. YMCA of Hong Kong will not be responsible for any losses. 

e.  

Participants should attend the lesson on time. Latecomers will not have any compensated time. 

f.  

For any reasons resulting to participants missing lessons or not being able to complete the course, no refund will be provided.  

g. / 

 

If the lesson is cancelled owing to unfavorable weather or other unforeseen circumstances (e.g. illness of the instructor), makeup 

class will be arranged. No refund will be provided. 

h.  

Unless specified otherwise, there is no lesson on public holidays. 

i.  

YMCA of Hong Kong reserves the right to arrange the instructors and adjust the course time. 

 

IV. Things to Note  

a.  

Please fill in the application form carefully and make sure there is no mistake. The particulars provided by the applicants will be used 

for course registration and contact uses. 

b. 

 

Unless specified otherwise, the applicant will be the point of contact. YMCA of Hong Kong will approach the point of contact if 

needed (e.g. makeup class arrangement) and he/she will be responsible for contacting the participants. YMCA of Hong Kong will not 

contact the participants individually. 
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c.  

If there is any missing or incorrect information on the application form, the application may be delayed or unable to be completed. If 

the application is affected by the above reason, YMCA of Hong Kong will not be responsible for the failure.  

d. 

 

Once the application has been completed and confirmed, the applicant and all the participants will become participants of YMCA of 

Hong Kong. All participants should follow the rules and regulations about the course, venue or other related items. 

e.  

For the bad weather policy, please refer to the below website: http://www.ymcahk.org.hk/member/bad_weather_policy.php  

f.  

All injuries to participants or any other party, as well as damage to the facility, must be reported to the YMCA immediately.  

g. 

 

In choosing to participate in this activity, the participant acknowledges and freely accepts that there is a risk of personal injury or loss. 

Such injuries could range from relatively minor strained muscles, joints and ligaments, contusions, lacerations and such to more 

serious injuries such as broken bones, concussions and so forth that may result in disability and death. 

h. 

 

During the period of the course, the applicant shall be responsible for maintaining the discipline and order of the participants and all 

other persons using the facility. The applicant shall also take necessary precautions and care for ensuring the safety of all persons 

using the facilities. The YMCA provides safety rules, regulations and advice in this regard, to which the participants are to strictly 

adhere. 

i. 

 

The participant understands and agrees that they will not hold the YMCA of Hong Kong or its officers responsible for any loss, injury 

or damage to themselves or their property as a result of participation in the course. 

j. 

 

The applicant shall indemnify and keep indemnified the YMCA against all actions, claims and demands by any person who suffers or 

sustains any death, injury, loss or damages arising out of or as a result of the use of the recreation and sports facility by the applicant 

or any person so authorized by him/her due to the negligence on his/her part or on the part of such authorized person. 

k.  

The applicant should not arrange any public admission during the use of the facility as spectators, without the prior approval of the 

management. 

l. 

 

Misbehaviours including, but not limited to, noise nuisance, vandalism, using abusive or discriminatory language or behavior, 

intimidation or harassment are prohibited. The right of using the venue or facility will be immediately terminated. 

m.  

Stadium staff may ask persons who do not obey the regulations to leave Stadium and fee paid will not be refunded. 

n.  

YMCA of Hong Kong reserves the right to amend the above terms without prior notice. 

o.  

YMCA of Hong Kong reserves the right to reject applications. 

 

 Declaration from the Applicant  

  

I have carefully read through all the above items and have already notified my represented organization and all the participants 

about all the above items. I, representing my organization and all the participants, hereby make the below declaration   

a.   

Understand and agree with the vision and mission of the YMCA of Hong Kong.  

b.   

Understand and agree with the above “Regular Group Programme Application Process and Related Things to Note”  

c.   

Understand and agree the YMCA of Hong Kong to collect and use our data in the following purposes and ways:  

ü   

Handling the course application and carrying out the payment of the charges procedure.  

ü   

The YMCA of Hong Kong may use our data (such as telephone number, email address and/or correspondence address) for 

marketing the services and promotional events through various communication means such as direct-mail, email, telephone, 

printed matter, newsletter, brochure and leaflets.  

ü / / /

/ / /   
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If necessary, The YMCA of Hong Kong may take photographs, records the videos or sound in the event for recording purpose. 

Those data may also be used in worldwide web, print matters and media in marketing purpose and transferred to and used by 

other parties such as TV and radio broadcasts, films production companies and publishers for producing related materials.  

 

  

I know that, at any time, I can choose to opt-out from your side using my data for marketing by informing you by mail or fax. 

 

 To: Sports & Recreation Section  

 / *  / 

*   

I/We*, do hereby apply for the course of The YMCA of Hong Kong as specified above and agree to follow and abide by the above 

conditions. I/We*will also ensure that all users are fully aware of the rules, regulation and points to note as above and the instruction given 

by The YMCA of Hong Kong staff. 

 

/ *  

I do / do not need the invoice from YMCA of Hong Kong. 

* Please delete as appropriate 

 

 

 
_______________________________ _______________________________ _______________________________ 

 

Signature of Applicant 

 

Date 

 

Chop of Represented Organization 

Official use only 

Reference No.: _______________ 

Venue Availability: ¨Yes ¨No 

Outside Venue Required: Yes, venue is ________________  No 

Coach Availablity: ¨Yes ¨No 

Coach Assigned:   _________________ 

Total Fee for the programme:                __ 

Course Code Assigned: __________________ 

A/C Credit: ______________________ 

Remarks: 

¨ Food and drinks are NOT allowed at venue. 

¨ This booking is non-refundable. 

Payment terms: 

¨ Full payment must be made on or before ___________________. 

¨ 50% deposit must be made on or before ___________________. 

 

Prepared by:                        

 

Approved by:                          

Position: Position: Ms. Samantha Hsiao 

Senior Manager, 

Sports & Recreation Section, 

YMCA of Hong Kong 

Date: Date: 


